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1 OBIIME MOJIOKEHUS

1.1. Hacrosimee ITonoxenue (nanee — [TonoxeHue) onpezenser OCHOBHbIE
3aja4u, CTPYKTYpy, (YyHKUMHM, NpaBa yueGHO-MeTommueckoro oraeqa HUMMU
HATUAY  (nanee YMO) u PETyIMpyeT ero B3aMMOCBA3M C  APYTMMH
NoJpasieleHusIMU HHCTHTYTA.

1.2. VMO sBnseTcst CTpyKTypHBIM TOIpa3ieneHHeM HUHCTUTYTa, 4epe3
KOTOpO€ OCYLIECTBIIAETCSI PYKOBOACTBO M KOHTPOJIb 38 y4eOHOM M MeToaudecKoii
pabotoii. [ToquuHsieTcst HEMOCPeNCTBEHHO 3aMECTHTEITIO nupekropa o YMP.

1.3. B cBoell pgestensHocTH YMO PYKOBOJICTBYETCSl MPHHLHUIIAMH,
onpeneneHHsIMi  DenepanbHbIM 3akoHOM oT 29.12.2012 r. Ne 273-®3 «O6
obpasosanuu B Poccumiickoit ®enepaumn», a Takke HOPMAaTUBHBIMU aKTaMH B
cepe obpasosanus, YcraBoMm yHuBepcHTeTa, IlonmoxkeHHeM o6 0GOCOBICHHOM
CTpYKTypHOM  mnonpasnenenun HUMM JICAY, HacTosummM HONOKEHHEM,
npukasamu gupexropa HUMU JITAY 1 10mKHOCTHBIME 06SI3aHHOCTSIMHY.

1.4, HemocpencTBeHHOE  pPYKOBOACTBO  AESTETbHOCTHIO y4ueOHo-
METOAMYECKUM OTIEJIOM OCYIIECTBIseT HayatbHuK YMO.

1.5. CtpykTypy 1 mwrratel YMO YTBEep)KIAeT TUPEKTOP UHCTUTYTA.

2 3AJTAYHA

2.1. OcHoBHOli wenslo YMO sBisercs KOOpJIMHALMS U KOHTPOJb 3a
ACATENIBHOCTBIO  Y4EOHBIX TMOIpA3/eNeHui HMHCTUTYTAa B 4YacTH OpraHM3aliH
y4ebHoro npouecca.

2.2. 3apaun YMO:

- y4eOHO-MeToquuecKoe, HOPMaTHBHO-UH()OPMaIMOHHOE u
OpraHM3alOHHO-KOHCYIbTATUBHOE OOecrieYeHne M CONMPOBOXKAEHHE Y4eGHOro
npouecca 1 00pa3oBaTebHOI IesTebHOCTH HHCTHTYTA;

- pa3paboTKa HOPMATHBHBIX, METOIOJOTHYECKHX U OpraHU3alMOHHBIX
OCHOB Pa3BUTHS, COBEPIICHCTBOBAHMS K MOJIEPHHU3ALINU yueGHOTO IIpolecca;

- KoopauHauus y4eOHoi paboTel kadeap UHCTUTYTa;

- KOHTPOJIb 32 X0OZIOM y4eOHOro npolecca i peaiu3aliell yueGHBIX [IAHOB
M HOPMAaTHBHBIX IOKYMEHTOB I10 MOATOTOBKE CIIELMATHCTOB;

3 CTPYKTYPA

3.1.CTpyKTypa 1 YHCIEHHOCTD yueBHO-METOAMYECKOr0 OTIea ornpenensercs
MPUKA30M JIMPEKTOPA HHCTHTYTA.

3.2. YueGHo-MeToanuecKHil OT/eNl HMEeT B CBOEM COCTABE cienyrouye
IITATHBIC NOJDKHOCTH COTPYAHUKOB: HAYabHKUK OT/ENA, IMIABHbBINH CHEeUaIuCT 110
VYMP, Beaymuii crienuanuct mno YMP, cneunanuct no YMP, riasusiii Jcreryep,
BeJlyILWH AuCIIeTyep.

3.3. JIo/mKHOCTHBIE 06sI3aHHOCTH coTpyaHukoB YMO orzena ytsepikiaer
3aM. qupexkTopa o YMP.




4 ®YHKIUU

4.1 IlnanupoBaHue yueOHBIX 3aHATHIA.

4.2 CocraBnenue 10 MHCTUTYTY TpakoB y4eGHOrO nporuecca,
pacnucanui yueOHbIX 3aHATHIH, 3a4€TOB 1 3k3aMeHOB. KOHTPOIb 32 BHIIOTHEHHEM
AleKaHaTaMM U KadeapamMu STHX rpadKoB ¥ pacTHCaHHIA.

4.3 KoHTposib BbINONHEHUS paboUYnX y4eOHBIX IUIAaHOB II0 BCEM
HaIpaBJIeHUsAM, CIIEHUATBHOCTSM.

4.4 V4eT YHCIeHHOCTH U IBIKEHUS! KOHTHHTEHTA CTY/IEHTOB.

4.5 O6olulenne ¥ aHaIM3 MaTepHanoB [0 HTOTaM 3K3aMeHAIHOHHbIX
CeCCHii U MOCEILIeH s 3aHATHH CTYIeHTAMH.

4.6 CocTaBneHne CTATHCTHYECKUX OTYETOB MO y4eGHOM M MeTOIHuecKoil
pabore.

4.7 IlnanupoBaHMe HCIIONB30BAHUS YYeOHBIX MOMEIIEHUH 1 yJlydlIeHue
TEXHUYECKOI OCHALIEHHOCTH Y4eOHBIX ayIUTOPH U J1abopaTopuii.

4.8 PaspaboTka MONOXeHUH, peKOMeHHalmi Mo BOIpocaM y4eOHOH u
METOANYECKON PabOTEI.

4.9 VYuactme B MOArOTOBKE MaTepHalOB IO yuebHOW pabore s
PaccMOTpeHHsI Ha Y4eHOM COBETe HHCTUTYTA.

4.10 Cornacosanue cOCTaBOB M CpPOKOB paGoThl I 0CYy/1apCTBEHHBIX
9K3aMEHALIMOHHBIX KOMUCCHIA.

4.11 TloaroroBka TNpUKa30B MO UHCTUTYTY II0 BOIIpocaM Yy4eOHO-
METOAMYECKOH paboThI.

4.12 TlogroroBka MaTepHanoB K yTBEPXKACHHIO MITATHOTO pacrnucaHus
IpodeccopeKo-TpPenoaaBaTeabekoro U yueGHO-BCIOMOraTeTbHOr0 niepcoHaa.

4.13 TloarotoBka MartepuanoB K oObSBIEHHIO KOHKYPCOB Ha BaKaHTHBIE
nomxHoctw [T1C,

4.14 Pacnipenienienye, KOHTPONb M Y4eT MCIONB30BAHHUS MOYACOBOIO
honna, opopmienue 3asBieHuil Ha omaty paboThI, BEITIOJIHEHHOM COTPYIHUKAMH
C [10YacOBO# onIaToit Tpya.

4.15 Obecneuenne nexaHoB u kadenp GraHKamu y4eOHOH TOKyMeHTaIHH.

4.16 MndopmupoBanue 1eKaHOB U 3aB. KadeapaMu 0 HOBBIX TOJI0KEHHSX,
MHCTPYKLMAX U IPYTUX TMPEKTUBHBIX yKa3aHUsX 110 yu4eGHOi pabore.

4.17 OTBeTHI Ha MHCHMa 110 BONIPOCAM Y4eBGHO-MEeTOIHYeCKOi paboThLI.

4.18 TlpoBeneHue coBemaHWii u CEeMHUHAPOB y4eOHO-BCIIOMOTaTeIbHOIO
nepconasa, paboOTHUKOB J€KaHATOB.

4.19  Opranmsaimuss ¥ npoBeneHHe CEeMHHApPOB  IMPO(eccopcKo-
TIpETIOAaBaTeIBCKOro COCTaBa 110 BONPOCAM METOAMKH MPENoIaBaHus.

4.20 Mzyuenwe, o6obuieHne wu pacrpocTpaHeHHe IepeIoBOro OIbITa
METONMYECKON paboThl MpodeccopeKo-MpernonaBaTelbckoro cocTasa UHCTUTYTA W
JPYTUX By30B.

421 KoHcynprammu  mpoeccopcko-IpernoaaBaTebekoro  cocTasa
MHCTUTYTA, Y/IEHOB (aKyJIbTeTCKHX M KadeapalbHbIX METOAMYECKHX KOMUCCHI 1
TpyIIIL.
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4.22 Opranusauus paGoThl METOIHYECKOrO COBETa MHCTUTYTA.

4.23 KOHTpoib 3a BBINONHEHMeM ILIAHOB METOJUYECKON paboTel
KaeapaMu 1 MeTOAMYECKUMU KOMUCCHSIME (bakynbTeToB.

4.24 Tlepecmotp u COBEpPIICHCTBOBAHUE Y4YeOHBIX IIJIAHOB COBMECTHO C
AleKaHaMK (aKyIbTeToB.

4.25  HucnekTupoaHue kapenp u  dakympreToB Mo BOIIpOCaM
METOAMYECKOM paboThl B paMkax 06s3aHHOCTENH Y4eOHO - METOAMYECKOro OT/eNa,
NPEYCMOTPEHHBIX HACTOSAILUM [1OJIOKEHUEM.

4.26 AHanu3 cOCTOSIHHUS METOmHYECKOl paboThl B MHCTUTYTE, pa3paGoTKa
TIPENIOKEHUH M peKOMEHJALUH 10 yITydileHHIo OpraHM3alMU MEeTOIUYECKOH
paboThl, MOBBIIEHHUIO YPOBHA y4eGHOro mpouecca ¥ BHeceHME WHX Ha
PaccMOTpeHre Y4eHoro coBeta MHCTHTYTa.

4.27  OpraHu3alMOHHO-MeToMYecKas pabota ¢ pykoBomHTENAMH
METOANYECKHX KOMUCCHI (haKyIbTeTOB.

SIIPABA

Y4ebHo-MeToanueckuii oTxeN HMeeT paBo:

5.1 KoHTponupoBaTs BeImoTHeHMe AUPEKTUB, INPHKA30B, PACTIOPSIKEHHI,
MHCTPYKIMH M yKa3aHMI BBIILIECTOSIINX OpraHM3auuii, permeHuii Y4éHoro cosera
MHCTUTYTa U JIMPEKTOpa MO BOIPOCAM OPraHM3alHH W NIPOBENIEHUST Y4eOHOro
nporecca.

5.2 Tlpusnekats NMpO(eccopeKo-MpenoaBaTe/bekuii cocTas 1 yueOHO-
BCTIOMOraTe/IbHbIH NepCcoHal K y4acTuio B paGoTe Pa3IHYHBIX KOMHCCHIA.

5.3 [laBaTh ykasaHus aekaHam (akynpreToB M 3aB. Kadeapamu 110
BOTIPOCaM  TIOATOTOBKM ~MaTepHaloB M CBedeHMH  juis NpPEeICTABIEHUS B
BBILIECTOSIINE OPraHU3aIHH,

5.4 KoHTponuposats cobimonenue IITATHOrO pacmucaHus npodeccopeko-
IPENOAABATENBCKOrO U yueOHO-BCIOMOTaTeIbHOTO repcoHara.

5.5 Tlocemars 3aHsTHS ¢ uenbio KOHTPOJIS COOMIONEHMS TUCIUTIINHBI
Y4eOHOro mpotecca CTyeHTaMu 1 NpernoaaBaTeIsIMH.

5.6 3anpammBate (pu HEOOXOMMOCTH) OIepaTHBHYIO uHdOpMaIHUIO 10
METOAMYECKOH paboTe OT METOAMYECKHX KOMUCCHIA akynpTeros, kadenp wu
OTACJILHBIX aBTOPOB B paMKaX KOMIIETEHIIHH y4eGHO - MEeTOIMYECKOro oTzena.

5.7 Y4acTBoBaThb B paGoTe MeTOXMYECKHX KOMHCCHI BCeX ypoBHeH c
[IPaBOM COBEILATENLHOTO roJoca.

5.8 Ilpunumars yuactue B TIPOBEpke METOAMYECKO# paboTsl Kademp c
NIPaBOM pellaloLIero roaoca.

5.9 Topy4ath BBINOIHEHME OTIENBHBIX 3alaHUH 110 METOIMYecKoii paboTe
COTPYHHUKAM NIeKaHaToB, Kaenp 1 OTHe/0B.

5.10 Kourponuposars METONMHIECKYI0 paboTy (akynbTeToB, Kadep u
OTACJIBHBIX NperojaBateiei (10 3a1aHmIO JUPEKLINN).

5.11 IlpexncraBnstes JydlIne MeToauveckue pa3paboTKH jis TIOJTy4YeHHUs
TPHQOB /TS MEeXKBY30BCKOTO HCIIONB30BAHIS.



6 B3AUMOOTHOLIEHUSI U CBSI3 M C JPYIUMHU
CTPYKTYPHBIMHU NNOAPA3JEJEHUSIMHUA

6.1. B xone BbINONHeHHs OCHOBHBIX 3amauy ¥ QyHKkuuid YMO
YCTaHAB/IMBACT JBYXCTOPOHHHME OTHOIIEHHMS CO BCEMH IOJpa3fie/leHUsIMHU
MHCTUTYTa (aKyJbTeTaMu, KaepaMu, OTAeNI0M KaJpoB, GyXrantepueii u p.).

6.2. Otzen umeeT mpaBo MONyYaTh HEOOXOMMUMYIO JUIS OCYIIECTBIICHHUS
CBOMX (YHKLMH HH(POPMAIHMIO OT BCeX MOAPa3/eNeHHii M CilyXk6 HE3aBHCHMO OT
UX IIOJYUHEHHOCTH.

6.3. VMO penraet Bo370XeHHble Ha HEro 3aIaddl BO B3aUMOJIEHCTBHH C
PYKOBOACTBOM  HMHCTUTYyTa,  (axynpTeramu, kadeapamu W JPyrUMH
N0/Ipa3/IeIeHUSIMA HHCTUTYTA.

7 OTBETCTBEHHOCTb

7.1~ OTBeTCTBEHHOCTb BO37araetcs Ha pykoBomutens YMO B
COOTBETCTBUM C JIEHCTBYIOLIMM 3aKOHONATENbCTBOM 3a HECBOEBPEMEHHOe U
HEKAUCCTBEHHOE BBITMIOJIHEHHE CTPYKTYPHBIM IOJpa3jieleHHeM BO3JIOKEHHBIX Ha
Hero ()yHKLMH, HEUCTIONB30BaHUE NIPeIOCTABIEHHBIX MIPAB.

7.2 CreneHb OTBETCTBEHHOCTH JAPYrMX paGOTHHKOB YCTAHABIMBAETCS HX
JIOJDKHOCTHBIMU O0SI3aHHOCTAMH.

7.3 CoTpyIHUKH y4eGHO-METOIMYECKOro OT/e/a HECYT OTBETCTBEHHOCTD
3a:

- COOIIOIeHNe MPaBUT BHYTPEHHETO TPYAOBOIO PacTopsiIKa;
- BBIIIOJIHEHHUE JIOIKHOCTHBIX 00sI3aHHOCTENH;
- COOJIIOIeHNE NPABHIT TEXHUKU GE30MaCHOCTH M MOXKAPHOM Ge30MaCHOCTH.

8 NOPAIOK BHECEHUS UBMEHEHUIM U JONIOJTHEHUI

Bce usmenenus u JIOTIOJIHEHUS, HEOOXOIUMOCTh B KOTOPBIX BO3HHUKAET B
rnpouecce paGOTbI, MOryT OBITH BHECEHBHI B Hactosiiiee Ilomoxenue [IpHUKa3oM
AUPEKTOPA 10 MPEJICTaBIEHUIO HavyaJIbHUKA y‘-Ie6H0-M€TO,ZII/I'-IeCKOI‘O oTaea.



MHUHHCTEPCTBO CeNbCKOro Xo3sicTBa Poccuitckoi Melepaliny
JlenapTaMeHT HaYYHO-TEXHOJIOTHUYECKOH NOIHTHKH H 0Opa3oBaHH4
HoBouepKaccKHil HEXKEHEPHO-MeIHOPaTHBHbI HHCTHTYT Hvenn A.K. Kopryuosa
®T'BOY BITO IOHCKOM r'OCYJAAPCTBEHHbINA ATPAPHBIH YHUBEPCHUTET»

NPUKAS3

« 20 » 05 201I5r. r. HoBouepkacck Ne 88

O sgedeHuu 6 oercmeue
ITonodicerus 06 y4ebHO-MemoOU4eCcKkom omoeie

C Uenblo  periaMeHTHpOBAHMs ~ OCHOBHBIX  MpaB,  GYHKUMA K
OTBETCTBEHHOCTH COTpPYAHHKOB y4e6HO-METOAMHYECKOTO otaena B
HoBOYepKacCKOM  HHXXEHEPHO-MEIMOPATHBHOM ~ HHCTHTYTE ®re0Oy  BIIO
«JIOHCKO# rocyAapCTBEHHBIH arpapHblil yHUBEPCHTET

[MTPUKA3bLIBAIO:

. Beectu B neifcteue ¢ 21.05.2015 r. [lonoxenne 00 y4eOHo-

METOAWYECKOM OTAENE.
2. YTBepAMTb MHOJKHOCTHbIE 00A3aHHOCTH  COTPYIHWKOB y4eOHo-

METOJMYECKOro OTAeNa.
3. HauanpHuky YMO 03HaKOMHTb COTPYAHHKOB OTI€1a 10 30.05.2015 r.

MOJl POCIIHCh.
OCHOBAHME: nipescTaBieHHe 3aM. IHPEKTOpa M0 YMP.

[punosxenue 1 — [lonoxeHune 00 y4eOHO-METOAMYECKOM OT/Iere.
Ipunoxenne 2 — JlOIKHOCTHbIE 0BA3aHHOCTH COTPYAHHKOB Y4eOHO-METOAHYECKOro

oTaeia.

HW.o. nupekTopa A.10. MYP3EHKO

E.B. BOJIOXOBA
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